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Generic Prequalification Questionnaire

Any supplier wishing to submit a response to this prequalification questionnaire must register their intent with JANET(UK) before submitting the proposal.
JANET(UK) will not accept proposals from suppliers who have not registered
according to the procedure described in this document.
Copyright © 2009 The JNT Association
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Foreword

Potential suppliers should note that the information given at this stage may be subject to verification at later stages of the procurement process. If any error, omission or misrepresentation on the part of the potential supplier is discovered, JANET(UK) reserves the right to disqualify the potential supplier from participating in the procurement process no matter what stage in the process has been reached when the error, omission or misrepresentation is discovered.

Introduction

JANET(UK) has developed a standard form of prequalification to enable suppliers to provide generic prequalification details centrally for any European Procurement commencing with a Prequalification Questionnaire, as specified by the European Procurement Services Directive, 2004/18/EC, initiated by JANET(UK) in the Supplement to the Official Journal of the European Union (OJEU) and therefore avoid the need for multiple prequalifications.  This form should be completed by the company and certified as being accurate by one of the company’s directors (preferably the Finance Director or, in the case of a partnership, a senior or controlling partner).

The completion of this form does not commit JANET(UK) in any way nor is it intended to circumvent any legal requirements required under EC Procurement Directives or Competition rules.  JANET(UK) is at liberty to confirm any details entered on to the form and may request an audit of the detail giving reasonable notice.

This form only requests generic company information. Project specific prequalification detail will be requested separately at the appropriate time and should be submitted in accordance with the instructions contained within that document.

It is anticipated that for all tender exercises a director of the company will be required to confirm the accuracy of the information at the given time.

All requests for clarification or further information in respect of this PQQ should be sent to procurement@ja.net.

The questionnaire itself is to be found in Annexes A and B. Questions in Annex A relate to the background of your company. Annex B contains a declaration which must be signed and returned with the questionnaire.
1. Instructions for completion of the questionnaire

In this section, instructions are given for completion and submission of the prequalification questionnaire to be found in Annex A and the declaration to be found in Annex B.

1.1 General Issues

Responses to this PQQ will be accepted from any supplier providing it conforms to the requirements defined in section 2.2.

1.2 Registration

Each interested supplier is required to register its intention to submit a response to the this PQQ via the JANET(UK) e-tendering opportunities portal at:

https://tenders.ja.net.
Note: if your company is not already registered as a user of the JANET(UK) portal it is necessary first to register as a user of the portal.  Once this registration is accepted by JANET(UK), a username and password will be issued, and should be used for all future accesses to the portal.  Note also that JANET(UK) will reject a supplier’s registration if there is a already a  registration on the portal for that supplier.  

When registering, it is recommended that a generic mailbox (such as sales@supplier) is set up, so that information from the system can be sent to more than one representative at the company.
A detailed Supplier User Guide on how to use the JANET(UK) portal can be downloaded from the portal itself, or from or the JANET website at:

http://www.ja.net/company/invitations-to-tender/index.html.

1.3 Electronic copy

An electronic copy of this prequalification questionnaire is available to download from the JANET(UK) e-tendering opportunities portal at https://tenders.ja.net.  
1.4 Delivery of questionnaire responses

Each registrant must download the prequalification questionnaire from the JANET(UK) portal to its local system, fill it in, and then upload it back to the system (it is not possible to fill in the document online).

The supplier should upload its response to the Prequalification Questionnaire into its Company Profile on the JANET(UK) portal and reference it in its responses to questions.

The document must be provided in PDF format. Any non-standard fonts used in submissions must be embedded in the document.  The signed declaration must also be included in the submission.
.

	ANNEX A: Company Information
PLEASE INDICATE WHETHER THIS IS A NEW OR UPDATED PQQ RESPONSE BY TICKING THE 
RELEVANT BOX BELOW:

· New PQQ (completed for the first time)

· Existing PQQ updated



	A1.
	Company Details



	A1.1

	Company name.

Confirm whether your company is acting as a sole company or as part of a consortium. If acting as part of a consortium, state the names of the other companies involved in the consortium; how long your company has been working with these other companies; and the nature of the services that these companies are providing to the consortium. 


	

	A1.2
	Previous company name (if applicable) and length of time since name change.
	

	A1.3

	Registered office and address.
	

	A1.4

	Address for correspondence (if different from A1.3).


	

	A1.5
	Contact name for the response to this questionnaire.


	

	A1.6
	Telephone number for A1.5 (inc. dialling code).


	

	A1.7

	Facsimile number for A1.5 (inc. dialling code).


	

	A1.8

	E-mail address for main contact.
	

	A1.9
	Date of formation and date of registration in relevant state if different from each other. 
	

	A1.10

	Registration number.(where appropriate)
	


	A1.11

	Type of company.


	

	A1.12

	Name and address of parent or holding company (if applicable).
	

	A1.13

	Provide details of your company structure (e.g. an organisation chart) describing the corporate structure of the company and indicating the number of staff working in each function.
	


	A2.

	COMPANY RESOURCES

	A2.1
	Provide details of the average number of technical staff employed by your company for the last three years.  In addition, state the number of management staff employed over the same period.
	Financial Year Ending:


	Technical Staff


	Management Staff



	A2.2
	Provide a summary of the relevant technical skills under the control of your company. Also state who owns the resource and the degree of control over the resource that your company has.
	


	A3.
	FINANCIAL AND ECONOMIC STANDING



	A3.1
	Please warrant that none of the following circumstances set out in Article 45 items 2(a) and 2(b) of EU directive 2004/18/EC applies to your company:
· [item (a)] is bankrupt or is being wound up, whose affairs are being administered by the court, who has entered into an arrangement with creditors, who has suspended business activities or who is in any analogous situation arising from a similar procedure under national laws and regulations.

· [item (b)] is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding-up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws or regulations.

· [item (g)] is guilty of serious misrepresentation in supplying the information required under this Section or has not supplied such information.

· [item (h)] has been the subject of a conviction for participation in a criminal organisation, as defined in Article 2(1) of Council Joint Action 98/733/JHA.

· [item (i) has been the subject of a conviction for corruption, as defined in Article 3 of the Council Act of 26 May 1972 and Article 3(1) of Council Joint Action 98/742/JHA3 respectively.

· [item (j)] has been subject of a conviction for fraud within the meaning of Article 1 of the Convention relating to the protection of the financial interests of the European Communities.

· [item (k) has been the subject of a conviction for money laundering, as defined in Article 1 of Council Directive 91/308/EEC of 10th June 1991 on prevention of the use of the financial system for the purpose of money laundering.

	
	

	A3.2
	Provide (as an annex to your response) your company’s, and if applicable, your parent company’s and ultimate holding company’s audited accounts for the last 3 financial years.
	

	A3.3
	A statement, as at the last reporting date, of any contingent liability or loss where not otherwise reported, which would require disclosure in accordance with International Accounting Standard 10.
	


	A3.4
	A statement of any material past, present/actual, pending or threatened litigation or other legal proceeding, or dispute or investigation against your company or its senior officers by or with either any regulatory or contracting authorities or criminal justice or fiscal agencies. [An up to date copy of form 10k should be provided by US companies].
	

	A3.5
	Details of any significant financial or business factors (past, present or future) that may have an impact on your company (e.g. mergers, take-overs, rationalisation, change of ownership).
	


	A4.
	AUDITING AND QUALITY ASSURANCE



	A4.1
	Please provide full details of your auditing and/or quality assurance programme including details of registration under any formal quality accreditation scheme. Please state whether the auditing and/or quality assurance programme extends to all areas of your company’s business. If it does not extend to all areas then state clearly where it does and does not apply.
	


	A5.
	CLIENT AND PUBLIC RELATIONS



	A5.1
	JANET(UK) requires all press releases and other publicity relating to any contract to receive its approval before publication.  In light of this please outline how will your company manage public relations and press interest.


	


ANNEX B: DECLARATION
When you have completed the questionnaire, please read and sign the declaration below.

Potential suppliers should note that the information given at this stage may be subject to verification at later stages of the procurement process. If any material error, omission or misrepresentation on the part of the potential supplier is discovered, JANET(UK) reserves the right to disqualify the potential supplier from participating in a procurement process no matter what stage in the process has been reached when the error, omission or misrepresentation is discovered.

Declaration
I/We certify that the information supplied is accurate to the best of my/our knowledge and that I/we accept the conditions and undertakings requested in the questionnaire.  I/we understand that false information could result in my/our exclusion from further participation in a procurement process, no matter what stage in the process has been reached when the error, omission or misrepresentation is discovered.

Signed:


Name:


Position in company:


For and on behalf of:


Date:


	GenericPQQ
	[date]
	Page 1 of 14



